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This document has been created for Liber 2022 participants invited by the organization. 

Its objective is to provide guidance and answers on how to find contacts; request, accept and 
hold private meetings via video call. 

 

Index 

1. Login to the app 
2. Access to the event 
3. Edit your individual profile  
4. Networking / Request meetings and connections 
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1.  LOGIN TO THE APP 

The organization will create your account in advance, as well as your basic profile. 

You will receive a welcome email with a link that will redirect you to a login page where you will 
find two scenarios: 

a. If you were already a user and had an account created in Swapcard (the platform we 
will use to hold the event), you will simply enter your password. 
 

b. If you did not have an account in Swapcard, once we create it for you, the platform will 
ask you to decide what will be your password. 
 

 

You can also access the event from your cell phone by downloading the Liber 2022 app. 
(iOS/Android) 

  

https://apps.apple.com/us/app/liber-digital/id1534987970
https://play.google.com/store/apps/details?id=com.swapcard.apps.android.liberdigital
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2. ACCESS TO THE EVENT 

 
Once logged in, you will access to the event home page. 
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3. EDIT / COMPLETE YOUR INDIVIDUAL PROFILE  

Make your individual profile as complete as possible. Think of it as your extended business 
card.  

This is the information that all event attendees and exhibitors will see when they click on your 
name and/or photo. 

 

 

This is the information you can edit: 

● Personal information 

● Biography 

● Social networks 

● Contact data 

● Company 

 

  

You can do this by clicking on the EDIT 
button in your participant box in the upper 
left corner. 
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4. PROGRAM & AGENDA 
 
The program section gives you an overview of the Liber 2022 sessions. 
 
You can find sessions using the search engine and filters on the left side of the screen. 

 

 

The "My visit" section allows you to view your own agenda. Here you can find the sessions, 
sponsors and companies you have selected as favorites, your confirmed meetings and much 
more. 
You can export your calendar by clicking on "Export to my calendar" or "Download PDF". 
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5. NETWORKING 
 
On the event's home page, you can find the exhibitors list. 
 
This will help you to find the companies managers that you are interested in. 

If time slots appear in people's profiles, it means that the organizer allows you to book 
meetings with them. The time slots disappear once booked. Feel free to contact them through 
the application to chat, make video calls or organize meetings. Manage your meeting 
availability in “My Meetings” under “My Visit”. If you are not available during the whole day or 
during some hours, these slots will be deleted. 

 

How to apply for a connection? 

 

Visit an attendee's profile through the participant list or a company profile and click on:  

 

We recommend you writing a message before sending the connection request to introduce 
yourself and explain the reason of the request. 
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How do I request a meeting? 
 
 
1. Enter a person's profile - through the list of participants or exhibitors. 
2. Select one of the 30-minute meeting slots. If you want to see more timetables, click on "See 

more timetables” 
3. After selecting a meeting space and location, write a message to the person you want to 

meet.  
4. Then, select: Send meeting request 
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How to make a virtual meeting? 

A few minutes before the meeting, go to "My visit" and select "My meetings" or go directly to 
the participant profile with whom you have a meeting.  

Click on the 3 dots situated in to the right of the meeting details to join the call.

  

 

1. Once you have selected the video call button, the meeting will start. 
2. By clicking on the camera and microphone buttons, you can turn them on or off, or mute 

them. 
3. By clicking on the three dots on the right side, you can also share your screen, enable full 

screen or minimize the window. 
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Manage meetings 

• Filter meetings by status: Pending, Confirmed, Canceled or Rejected. 
• Accept or reject requests, or cancel an existing meeting. 
• Export the entire meetings list.  

 

 

 

Don’t hesitate to contact us for any question about the platform.  We are at your service from 
today until the celebration day.  

 

Atención al usuario  

oficinatecnica@liber.es 

+34 932 725 039 

 

 

https://app.swapcard.com/event/liber-2022/exhibitor/RXhoaWJpdG9yXzg5MTM3OA==
https://app.swapcard.com/event/liber-2022/exhibitor/RXhoaWJpdG9yXzg5MTM3OA==
mailto:oficinatecnica@liber.es

